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The Kansas Property Valuation Division exercises general supervision over ad-valorem policies and
procedures, conducts the valuation of state appraised properties and provides concise and timely property
tax information. Property is appraised by county appraisers and taxes are collected at the county level.

Abstract information is used to create The Statistical Report of Property Assessment and Taxation. This
report is published annually by the State Department of Revenue, Division of Property Valuation for the
purposes of reporting information that pertains to assessment and tax. The report is divided into 3 sections,
statewide statistics, county statistics and valuations and tax comparisons for the current and previous year.

The following pages contain documentation on using the on-line State of Kansas Edit and Abstract
Program and instructions for submitting the July abstract files.

PLEASE REVIEW THIS DOCUMENT IN ITS ENTIRETY BEFORE
BEGINNING TO USE THE PROGRAM.
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JULY ABSTRACT CERTIFICATION

The county or district appraiser on or before June 15, shall deliver documents certifying that such
appraisals constitute the complete appraisal rolls for real and personal property (K.S.A. 79-1466 for real
and K.S.A. 79-1467 for personal property). If your county appraiser has received an extension for
certification of the appraisal roll, this extension does not automatically extend the July 15 certification date
for the assessment roll. If you will not be able to meet the July certification date, notify the division in

writing the reason you can not meet the deadline and when you expect to certify.

CERTIFICATION REQUIREMENTS
» Sign, date and affix your official seal to the computer generated Summary Signoff.

» Sign, date and affix your official seal to the computer generated 16/20M Heavy Truck Abstract.

»  Sign, date and affix your official seal to the computer generated New Improvements Abstract.

» Notify Vicki Lignitz at 785.296.3225 or Peggy Huard at 782.296.6641 when you have
successfully completed the upload of your abstract files and mailed the certifications.

Mail the following documents to the address in the box below:
N Summary Signoff

v 16/20M Heavy Truck Abstract
v New Improvements Abstract

MAILING ADDRESS:

Kansas Department of Revenue
Division of Property Valuation
Abstract Section

915 SW Harrison, Room 400N
Topeka, KS 66612-1585

After your July abstract files have been audited and any necessary corrections received, you will be
notified by phone that the division is releasing your July abstract files.
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INSTRUCTIONS

GENERAL INSTRUCTIONS

The program requires that you have Microsoft Internet Explorer. As of 2008 the July Abstract program is
exclusively an on-line application.

Access to the on-line July Abstract program is found on the Abstract Section’s home page that is accessed
from the KDOR website. The website is www.ksrevenue.or g/pvdabstract.html. Y ou are encouraged to
add this website to your favorites by setting up a bookmark. The user guides for July and November are
available under ‘Abstract Help’ should you wish to read through them before beginning the abstract
process.

To close any window on your PC, click on the ‘X’ in the upper right hand corner of the window. Another
method isto pull down on the ‘File’ menu and click on ‘Close’.

Clicking on the ‘Back’ button at the upper left-hand corner of the window returns you to the previous
screen.

To log into the abstract on-line application, click on *July and November Abstracts/ Ratio’.
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You are now at the On-line Application Login Welcome screen, formerly the Abstract Application Login
Welcome screen. When you log in, you must enter the username and password which you have used in the
past. Initially, you used a username and password assigned by KDOR. This was your County Number and
County Name. Click on the box titled ‘Username’ and enter your County Number (Example: 030) as your
username. Your County Number will remain your username and will aid in verifying your abstract data.
Tab to the box titled ‘Password’ and enter your current password. If you have not changed your
password, it would be your county name. If the username (county #)/password combination is invalid, an
error message is displayed.

There is a Navigation Menu at the left of the screen. Help information is available to you by clicking on
the ‘Help’ button. You will find the July and November User Guides at this location. To find KDOR
contact information, you may click on the ‘Contact Us’ button. To change your password, click on the
‘Change Password’ button. This button is available only after you have logged in. After you have logged
in, you may logout and return to the Abstract Application Login Page by clicking on the ‘Logout’ button.

Click on the ‘Login’ button or press <enter> to login to the July and November Abstracts.

/& Login Page - Microsoft Internet Explorer &) x|
File Edit W¥iew Favorites Tools Help |
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CHANGE PASSWORD

You have been encouraged to change the department-assigned password to one of your preference. You

are not required to do so. To change your password, click on the ‘Change Password’ button in the
Navigation Menu.

To change your password:

1. Position the cursor in the box titled ‘Original password’ and key in your current password. An error
message is returned if the password you key does not match your current password.

2. Tab to the box titled ‘New password’ and type in your new password. Your new password must be at
least 4 characters long and must consist of only numbers and letters. Error messages appear in red to
advise you of password composition mistakes.

3. Type your new password again in the box titled ‘Confirm new password’.

4. Click on the ‘Change Password’ button to save your new password.

If errors are made or you want to start over, click on the ‘Clear’ button to clear what you have keyed and
begin again.

A confirmation screen is displayed when your password has been changed successfully. Remember your
username and password for future use. However, if you forget your password, you may call PVD technical
support to have your password reset to your county name.

Click on “Main Menu’ on Navigation Menu at the left side of the screen to continue.

a Change Password Page - Microsoft Internet Explorer
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a Password Change Page - Microsoft Internet Explorer - |ﬂ |5|
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MAIN MENU

You are now at the On-line Application Main Menu. There are ‘July, ‘November’ and ‘Ratio’ radio
buttons. These buttons are available for a limited time. The ‘July’ button is accessible during the months
of June, July, and August, but will remain available until all counties have successfully uploaded their July
abstracts. It is then closed until the following June. The ‘November’ button is available during the
months of October, November, December and January and remains open until all November abstracts are
received. It is inaccessible the remainder of the year. If you select either button when it is unavailable, a
notification message is displayed. The ‘Ratio’ radio button is to upload information for the Ratio Studies
compiled by your county appraiser and its use will not be addressed here.

The Navigation Menu is again available on the left of the screen. Throughout your work, you may logout
and return to the On-line Application Login Welcome screen by clicking on the ‘Logout’ button. You
may return to this main menu page at any time by clicking on the ‘Main Menu’ button.

Click on the “July’ radio button.

a Main Menu Page - Microsoft Internet Explorer
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OVERVIEW

RADIO
BUTTON DESCRIPTION
The file necessary for execution of the ‘Upload July Personal Property File’ button is
Upload July | pjl.txt and its path name is c:\abstracts\pj1.txt. Click on the ‘Browse’ button to open the
Personal ‘Choose file’ dialog box and find the file on your computer using the pathname shown above.

Property File

Double click on the file to select it and it appears in the box on the upload screen. When the
correct pathname is displayed, click on the ‘Upload’ button to upload the file. Click the
‘Back’ button to return to the menu.

The file necessary for execution of the ‘Upload July Real Property File’ button is  rjl.txt

Upload July | and its path name is c:\abstracts\rjl.txt. Click on the ‘Browse’ button to open the ‘Choose
Real Property = file’ dialog box and find the file on your computer using the pathname shown above. Double
File click on the file to select it and it appears in the box on the upload screen. When the correct
pathname is displayed, click on the ‘Upload’ button to upload the file. Click the ‘Back’ button
to return to menu.
First, enter the current year’s Motor Vehicle Levy without any decimals in the ‘Levy:’ box.
Upload July | The file necessary for the execution of the ‘Upload July Heavy Truck File’ button is the
Heavy Truck | pvhtj.txt and its path name is c:\abstracts\pvhtj.txt. Click on the ‘Browse’ button to open the
File ‘Choose file’ dialog box and find the file on your computer using the pathname shown above.
Double click on the file to select it and it appears in the box on the upload screen. When the
correct pathname is displayed, click on the ‘Upload’ button to upload the levy and the file.
Click the ‘Back’ button to return to the menu.
The file necessary for the execution of the ‘Upload July New Improvement File’ is the
Upload July | pvnifOl.txt and its path name is c:\abstracts\pvnif01.txt. Click on the ‘Browse’ button to
New open the ‘Choose file’ dialog box and find the file on your computer using the pathname
Improvement = shown above. Double click on the file to select it and it appears in the box on the upload
File screen. When the correct pathname is displayed, click on the ‘Upload’ button to upload the
file. Click the ‘Back’ button to return to the July Abstracts menu.
Click on the ‘Edit July Heavy Truck File’ button to view and edit the Heavy Truck File.
Edit July Click on “Edit’ to edit information on that line. Click on the ‘Update’ button to update the file.
Heavy Truck | Click the ‘Back’ button to return to the menu.
File
Click on the ‘Edit July New Improvement File’ button to view and edit the New
Edit July New | Improvement File. Verify the assessed values, paying particular attention to the state assessed
Improvement  value. The Utility Section certifies the state assessed new improvement values and you must
File enter these values. These values are used for next year’s budget. Click on the ‘Update’ button

to update the file. Click the ‘Back’ button to return to the menu.

View Reports

After the four files have been uploaded and edited, click on the ‘View Reports’ button. This
opens the ‘PVD Abstracts Reports Menu’ window.

»  Click the ‘Summary Signoff’ then ‘Show Report’ to open and print your ‘Summary
Signoff’. Verify the information on your ‘Summary Signoff’.

»  Click the ‘Heavy Trucks Signoff’ and ‘Show Report’ to open and print your *July
Abstract of 16/20M Heavy Trucks.” Verify the information on the abstract.

» Click on the ‘New Improvements Signoff’ and ‘Show Report’ to open and print
your ‘New Improvements Signoff.” Verify the information on your ‘New
Improvements Signoff’.

» Click the ‘Heavy Truck’ and ‘Show Report’ and a dialog box opens offering to
‘Open’ or ‘Save’ the file. It is not necessary to mail in this report.

» Click the ‘“New Improvements’ and ‘Show Report’ to verify your new
improvements’ information. This information may be printed or downloaded. It is hot
necessary to mail this report.

July Abstracts User Guide 7
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JULY UPLOAD INSTRUCTIONS

The next screen provides a list of the four files that need to be uploaded to KDOR for July, as well as the
two optional edit buttons. The button, ‘View Reports’, is used for printing the three signoffs necessary for
the July Abstract.

The list includes:

Upload July Personal Property File
Upload July Real Property File
Upload July Heavy Truck File
Upload July New Improvement File
(unused)

View Reports

Edit July Heavy Truck File

Edit July New Improvement File

©O 0 o0 o0 o0 o0 0o 0O

When any of the first four selections are chosen, an upload screen appears. At this point in the process, the
correct file must be selected that corresponds to the file that you wish to upload. The upload process will
not complete successfully if the selected file does not correspond with the upload button you selected. You
are only able to see and select files pertinent to your county.

Each file is located on your PC with a pathname. For each upload, you must find and select the file on
your computer. When you are instructed to click on the ‘Browse’ button with each upload, you will open
the “‘Choose File’ dialog box (shown on the next page) and proceed as follows:

e Click on the drop-down arrow next to the ‘Look in:” box and double click on the ‘Hard_Drive (C:)’
icon , or the drive your vendor has mapped where your abstract files are located.
e Locate and double click on the ‘Abstracts’ folder

The four files are available for selection from the ‘Abstracts’ folder (shown on the next page). After
finding this path for the first time, you are returned to this folder when ‘Browse’ is clicked again.

July Abstracts User Guide 8 Revised April 2008
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The Kansas Department of Revenue (KDOR) On-line July Abstract program allows Kansas counties to
upload and edit their data on-line. Each county must have the following text files created by a vendor
before executing the July Abstract program. The personal property file name for July is pjl1.txt. The July
real estate file is identified as rj1.txt. These two files are used when generating the ‘Summary Signoff’.

Two additional files are needed to produce the ‘Heavy Truck Signoff’ (July Abstract of 16/20M Tagged
Vehicles) and the ‘New Improvement Signoff’ (New Improvement Abstract). A vendor must create these

files for you. File names for these files are pvhtj.txt for the heavy truck data and pvnif0l.txt for the new
improvement data.

When a file has been successfully uploaded, click on the ‘Back’ button to return to the previous screen to
choose another file to upload. You may upload any file as often as is necessary. Each successful upload
overwrites the data from the last upload. The Navigation Menu is again available at the left of the screen.

a July Abstracts Page - Microsoft Internet Explorer
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UPLOAD JULY PERSONAL PROPERTY FILE

Choose this radio button to upload the personal property file for July. This file’s name, pjl.txt, and its
path, c:\abstracts\pjl.txt, are displayed on the screen. Click on the ‘Browse’ button to open the ‘Choose
file” dialog box and find the file on your computer using the pathname shown above. Double click on the
file to select it and it appears in the box on the upload screen. When the correct pathname is displayed,
click on the ‘Upload’ button to upload the file.

If you fail to select a file or select the incorrect file and click on the ‘Upload’ button, an error message is
displayed in red. Try again to select the file. After a successful upload, you will see a message that the file
has been uploaded successfully and an informational table of the data that was uploaded is displayed (see
the screen shot of an example on the next page). You may scroll through the data using the scroll bars on
the right side and the bottom of the table.

If any problems are encountered in the upload process, an error message is displayed advising you of the
problem. If the error is in the file, make the correction to the file, re-extract the data following your
vendor’s instructions, and upload the corrected file. See pages 34 through 36 for examples of error
messages.

Please contact the KDOR Software Administrator if you have any problems with the upload process. This
number may be found under ‘Contact Us’ on the Navigation Menu.

When the file has been successfully uploaded, click on the ‘Back’ button to return to the previous screen to
choose another file to upload. You may upload a file as often as is necessary. Each successful upload
overwrites the data from the last upload. The Navigation Menu is again available at the left of the screen.

a Personal July Page - Microsoft Internet Explorer - |ﬂ|5|

File Edit WYiew Favorites Tools Help ﬁ
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UPLOAD JULY REAL PROPERTY FILE

Choose this radio button to upload the real property file for July. This file’s name, rjl.txt, and its path,
c:\abstracts\rjl.txt, are displayed on the screen. Click on the ‘Browse’ button to open the ‘Choose file’
dialog box and find the file on your computer using the pathname shown above. Double click on the file to
select it and it appears in the box on the upload screen. When the correct pathname is displayed, click on
the ‘Upload’ button to upload the file.

If you fail to select a file or select the incorrect file and click on the ‘Upload’ button, an error message is
displayed in red. Try again to select the file. After a successful upload, you will see a message that the file
has been uploaded successfully and an informational table of the data that was uploaded is displayed (see
the screen shot of an example on the next page). You may scroll through the data using the scroll bars on
the right side and the bottom of the table.

If any problems are encountered in the upload process, an error message is displayed advising you of an
unsuccessful upload attempt. If the error is in the file, make the correction to the file, re-extract the data
following your vendor’s instructions, and upload the corrected file. See pages 34 through 36 for examples
of error messages.

Please contact the KDOR Software Administrator if you have any problems with the upload process. This
number may be found under ‘Contact Us’ on the Navigation Menu.

When the file has been successfully uploaded, click on the ‘Back’ button to return to the previous screen to
choose another file to upload. You may upload a file as often as is necessary. Each successful upload
overwrites the data from the last upload. The Navigation Menu is again available at the left of the screen.

a July Real Property Page - Microsoft Internet Explorer - |ﬂ |5|
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UPLOAD JULY HEAVY TRUCK FILE

Choose this radio button to upload the heavy truck file for July. Above the information on uploading the
file is the “Levy:’ box. See the next page for a screen shot of an example of how and where the levy is
entered. Enter your county’s current year Motor Vehicle levy without any decimals in this box then
continue to upload your county’s heavy truck file.

The heavy truck file’s name, pvhtj.txt, and its path, c:\abstracts\pvhtj.txt, are displayed on the screen.
Click on the ‘Browse’ button to open the ‘Choose file’ dialog box and find the file on your computer using
the pathname shown above. Double click on the file to select it and it appears in the box on the upload
screen. When the correct pathname is displayed, click on the ‘Upload’ button to upload the file.

After a successful upload, you will see a message that the file has been uploaded successfully and an
informational table of the data that was uploaded is displayed. You may scroll through the data using the
scroll bar on the right side of the table. See page 18 for a screen shot of a successfully uploaded file.

If any problems are encountered in the upload process, an error message is displayed advising you of an
unsuccessful upload attempt. If the error is in the file, make the correction to the file, re-extract the data
following your vendor’s instructions, and upload the corrected file.

Please contact the KDOR Software Administrator if you have any problems with the upload process. This
number may be found under ‘Contact Us’ on the Navigation Menu.

When the file has been successfully uploaded, click on the ‘Back’ button to return to the previous screen to
choose another file to upload. You may upload a file as often as is necessary. Each successful upload
overwrites the data from the last upload. The Navigation Menu is again available at the left of the screen.

/3 Heavy Trucks July Page - Microsoft Internet Explorer == =]
File Edit WYiew Favorites Tools Help ﬁ
Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5
Address [&] http: frunobdevD1 [Abstracts/Secure PYHT. aspx x| e |Links »

]

KANSAS

DEPARTMENT OF REVENUE

Nawigation IMenu July Heavy Truck File

Help
Contact Us
LEVY: *Enter current levy without decrnal, example 123456
Change
B The file to be uploaded is called pvhiy tt. It is located at clabstracts\pyhty tt
Logout

Dfain benu Browse.. |

Copyright O 2008, Kansas Department of Eevenue
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a Heavy Trucks July Page - Microsoft Internet Explorer 2 - |ﬂ |5|

File Edit WYiew Favorites Tools Help ﬁ

Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5

Address [&] http: frwebdevD1 [Abstracts/Secure/PYHT. aspx x| @a |Links »

-

Nawigation IMenu July Heavy Truck File

Contact Us

LEVY: 050380 *Enter current levy without decimal, example 123456

The file to be uploaded is called pvhiy tt. It is located at clabstracts\pyhty tt

Change
Password

Logout

Dfain benu Browse.. |

Copyright 0 2008, Kansas Department of Eevenue
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/3 Heavy Trucks July Page - Microsoft Internet Explorer == =]
File Edit WYiew Favorites Tools Help ﬁ
4= Back ~ = - @ 7t | @Search [5e Favarites @Media a | %v = M| @

Address [&] http: frwebdevD1 [Abstracts/Secure/PYHT. aspx x| @a |Links »

Nawigation IMenu July Heavy Truck File
Help
Contact Us P
LEVY: |060380 *Enter current levy without decimal, example 123456
Change
Logout
fain Memy Chty Tax Unit Walue Penalty Cancel Levy File Year
Edi 075 002 397 199 0.00 060320 2008
Edit 075 003 3798 1599 0.00 060380 2008
Edit 075 004 397 0 0.00 060380 2008
Edit 075 005 36,014 362 0.00 060320 2008
Edit 075 00§ 5,996 0 0.00 (060380 2008
Edit 075 oa7 11,808 1,781 0.00 060380 2008
Edi 075 008 4,022 20 0.00 060380 2008
Edit 075 009 9275 1,628 0.00 060380 2008
Edit 075 010 41,947 3,127 0.00 060380 2008
Edit 075 011 214 209 0.00 060380 2008
Edit 075 012 1,545 0 0.00 060380 2008
Edit 075 013 £,295 1,124 0.00 060320 2008
Edit 075 020 397 0 0.00 060380 2008
Edit 075 021 1,571 107 0.00 060380 2008
B 7S nzn 24 255 2na nonn nanzen 2nng =l
Eome T Eeames
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UPLOAD JULY NEW IMPROVEMENT FILE

Choose this radio button to upload the new improvement file for July. This file’s name, pvnif01.txt, and
its path, c:\abstracts\pvnif01.txt, are displayed on the screen. Click on the ‘Browse’ button to open the
‘Choose file’ dialog box and find the file on your computer using the pathname shown above. Double
click on the file to select it and it appears in the box on the upload screen. When the correct pathname is
displayed, click on the ‘Upload’ button to upload the file.

If you fail to select a file or select the incorrect file and click on the ‘Upload’ button, an error message is
displayed in red. Try again to select the file. After a successful upload, you will see a message that the file
has been uploaded successfully and an informational table of the data that was uploaded is displayed. You
may scroll through the data using the scroll bar on the right side of the table. See page 21 for a screen shot
of an example of a successfully uploaded file.

Verify the assessed values, paying particular attention to the state assessed value. You may click the
underlined, blue ‘Edit’ at the left side of the table to edit the new improvement information. A new screen
opens (see a screen shot of an example on page 22) and you may tab between the boxes. See ‘Edit New
Improvements File’ on page 25 for more information on this edit screen. The Utility Section certifies the
state assessed new improvement values and you must enter these values. Enter the number without
commas or decimals.

If any problems are encountered in the upload process, an error message is displayed advising you of an
unsuccessful upload attempt. If the error is in the file, make the correction to the file, re-extract the data
following your vendor’s instructions, and upload the corrected file.

Please contact the KDOR Software Administrator if you have any problems with the upload process. This
number may be found under ‘Contact Us’ on the Navigation Menu.

When the file has been successfully uploaded, click on the ‘Back’ button to return to the previous screen to

choose another file to upload. You may upload a file as often as is necessary. Each successful upload
overwrites the data from the last upload. The Navigation Menu is again available at the left of the screen.
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a New Improvements July Page - Microsoft Internet Explorer

=la] |

File Edit WYiew Favorites Tools Help ﬁ

Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5

Address [(&] http: {friwebdevD1 [Abstracts/Secure/PUTaspx x| @a |Links »

-

Nawigation IMenu July New Improvement File

Help The file to be loaded called pynif0 1. tat. Tt is located at chabetracts\pymif0 1 t=t.
Contact T,
e Browse |
Change
o) Back f| Upload
Logout
Ifain Menu

Copyright 0 2008, Kansas Department of Revenue

¥
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a New Improvements July Page - Microsoft Internet Explorer

=la] |

File Edit WYiew Favorites Tools Help ﬁ

Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5

Address [(&] http: {friwebdevD1 [Abstracts/Secure/PUTaspx x| @a |Links »

-

Nawigation IMenu July New Improvement File

Help The file to be loaded called pynif0 1. tat. Tt is located at chabetracts\pymif0 1 t=t.
Contact Us
Browse | The file has been successflly uploaded.

Change
Password

Logout Upload
Dfain benu

Crty Ne. Eesidential Farm ComiInd Ag Impr Mot for Profit Other  State File Year
Edit 075 6,227,883 605,726 2,313,372 130,692 0 0 53518 2008

Copyright 0 2008, Kansas Department of Revenus
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a New Improvements July Page - Microsoft Internet Explorer ;Iilil
File Edit ‘Wiew Favorites Tools  Help ﬁ
Bk v = - (D 7ot | Qizearch [GFavorites  Meda o4 | By S = 5

Address I@ http: firvwebdevl fabstracts [ Secure/PYNI. aspxrPYNI=Edit j @Gn | Links **

/—_‘—‘\-.__-4

KANSAS

DEPARTMENT OF REVENUE

MNavigation hMenu July New Improverment File

Help File Year: 2008
Contact Us Back Update
Change
Password Crty Mo 075 Residential [227883 Farm [pos725
Logout
Idam Meny

CommiTnd |23133?2 Ag Impr I‘\ 30692 Mot for Profit IEI
Other ID SubTotal |9,277.673 State |53518

Total 9,331,191

Copyright 0 2008, Kansas Department of Revenus
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EDIT JULY HEAVY TRUCK FILE

Choose this radio button to edit or make corrections to the heavy truck file for July. This button opens the
screen showing the uploaded Heavy Truck File (see below for a screen shot of an example file). Clicking
the underlined, blue “Edit” opens a dialog box which allows that line to be edited (see the next page for a
screen shot of an example). When the editing for that line is finished, the ‘Update’ button is clicked and a
message in red appears stating that the file has been updated. Another line may then be chosen to be
edited. When the editing is done, the ‘Back’ button is clicked to return to the July Abstract Menu. When
editing the files, please follow the data manipulation rules below.

The county number and the levy boxes can not be edited. The levy is entered from the ‘Upload Heavy
Truck File’ screen.

DATA MANIPULATION RULES:

o Boxes that you may use to enter your data, if applicable, are ‘Tax Unit’, ‘Assessed Value’, ‘Penalty’
and ‘Cancel’.

o Values for “Tax Unit’, ‘Assessed Value’ and ‘Penalty’ should be entered as whole numbers without
commas or decimals.

e You may enter amounts in the ‘Cancel’ column as dollars and cents to the nearest cent. This column
represents your ‘Canceled Tax” amount. If the dollar amount is zero, a zero needs to be entered.

e Ifavalue needs to be changed to zero, select the field and key a ‘0’ in the space.

e You may use the ‘Tab’ key to scroll across the boxes.

/3 Heavy Trucks July Page - Microsoft Internet Explorer == =]
File Edit WYiew Favorites Tools Help ﬁ
4= Back ~ = - @ 7t | @Search [5e Favarites @Media @ | %v = M| @

Address [&] http: frwebdevD [Abstracts/SecurefPYHT. aspx7PYHT=Grid x| @a |Links 2

KANSAS
DEPARTMENT OF REVENUE
Nawigation IMenu July Heavy Truck File
Help
Contact Us P
LEVY: *Enter current levy without decrnal, example 123456
Change
Logout
fain Memy Chty Tax Unit Walue Penalty Cancel Levy File Year
Edt 075 002 397 199 0.00 060330 2002
Edit 075 003 3798 1599 0.00 060380 2008
Edit 075 004 397 0 0.00 060380 2008
Edt 075 005 36,014 362 0.00 060330 2002
Edit 075 00§ 5,996 0 0.00 (060380 2008
Edit 075 007 11,808 1,781 0.00 060380 2008
Edi 075 008 4,022 20 0.00 060380 2008
Edit 075 009 9,275 1,628 0.00 060380 2008
Edit 075 010 41,547 3,127 0.00 060380 2008
Edit 075 011 214 209 0.00 060380 2008
Edit 075 012 1,545 i} 0.00 060380 2008
Edt 075 013 6,295 1,124 0.00 060330 2002
Edit 075 020 397 0 0.00 060380 2008
Edit 075 021 7,571 o7 0.00 060380 2008
B (s nzn 24 255 na 1N nan2en nng =l
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a Heavy Trucks July Page - Microsoft Internet Explorer
File Edit WYiew Favorites Tools Help
Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5
Address [&] http: frwebdevD [Abstracts/SecurefPYHT. aspxTPYHT =EdiHeavy LID=24760
Nawigation IMenu July Heavy Truck File
Help
Contact Us Back Undat
e File Year: 2008
Password
Lamet Caty o (075 Tax Unit  [002
Dfain benu
WValue 397 Penalty 199
Cancel ||0.00 Lewy 0.060380
Cnty Tax Unit Value Penalty Cancel Lewy File Year
Edit 075 0oz 397 1599 0.00 060380 2008
Edit 075 003 3,798 159 0.00 060380 2008
Edt 075 004 397 0 0.00 060330 2002
Edit 075 005 36,014 262 0.00 060380 2008
Edit 075 006 5,996 0 0.00 060380 2008
Edt 075 007 11,808 1,781 0.00 060330 2002
Edit 075 008 4,022 20 0.00 060380 2008
|&] pane — = - = — o e e
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EDIT JULY NEW IMPROVEMENT FILE

Click on this button to edit new construction data for your county. A ‘July New Improvement File’
dialog box is displayed to edit these values. Enter the total amounts in each box. Two buttons may be
found on the screen. They are ‘Back’ and ‘Update’. Clicking the underlined, blue ‘Edit’ opens a dialog
box (see screen shot below of an example) which allows that line to be edited. The Utility Section certifies
the state assessed new improvement values and you must enter these values.

When the editing is finished, the ‘Update’ button is clicked and a message in red appears stating that the
file has been updated. Subtotals and Totals are also updated. When you are finished with updating the
file, the ‘Back’ button is clicked to return to the July Abstract Menu. When editing the files, please follow
the data manipulation rules below.

DATA MANIPULATION RULES:

Amounts should be entered as whole numbers.

Enter your figures without commas.

If a value needs to be changed to zero, select the box and key a ‘0’ in the space.

Use the ‘“Tab’ key to scroll across the boxes.

When you are finished editing the New Improvement information, click the ‘Update’ button, then
click ‘Back’ to go back to the July Abstracts page.

a New Improvements July Page - Microsoft Internet Explorer - |5 |5|

File Edit W¥iew Favorites Tools Help |

Back + = - (D fat | Qsearch [GFavorkes  PMeda (% | E-S = H

Address I@j http:firvwebdevil/Abstracts/SecurefPYII, aspxrPYNI=Add j eact] | Links **

et =
KANSAS

DEPARTMENT OF REVENUE

Mawigation Menu July New Improvement File

Help File Year: 2008

Contact Us Back | Update

Change
Lassword Cuty Mo 075 Residential [227863 Farm 605725

Logout
Idain Men Com/nd [2313372 Aglmpr  [130692 Lot for Profi [0

Other ID SubTotal |9,277.673 State |53518
Total 9,331,191

Filing Year iz already in system. Please use update button to change data for the current filing year

Copyright 0 2008, Kansas Department of Eevenue
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VIEW REPORTS

The “View Reports’ radio button accesses the certifications and reports for the July Abstract. When the
button is clicked a new screen is opened with the following five options:

o Summary Signoff o New Improvement Signoff
o Heavy Trucks Signoff o Heavy Trucks

Under these options is the ‘Show Report’ button.

3 Report Main Menu Page - Microsoft Internet Explorer - |ﬁl |5|
File Edit View Favorites Tools Help ﬁ
Back » = - (D at | Qsearch [GFavortes Meda ¢4 | B S =
Address I@ http: frvintranetl) Test/External/Abstracts)Secure MainmenuR prt. aspxFReportMonth=1uly j 6>Go ‘ Links **

=
Navigation Menu PV Abstract Reports Menu
Help
Contact Us Filing Vear: IQDDB
Change
Password Select a report:
Logout
Main Memu ® Summary Signoff " Heavy Trucks
© Heawy Trucks Signoff " Final Review
© New Improvement Signoff
Copyright © 2008, FEansas Department of Kevenue
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|g1 Done ’_’_ ’_ E Local intranet
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SUMMARY SIGNOFF

Opening the report of the ‘Summary Signoff” replaces the pc version of ‘Edit July’ button of the July
Abstract. When the ‘Summary Signoff’ button is selected and the ‘Show Report’ button is clicked, the
on-line program opens a document which is created from the pjl.txt and the rjl.txt files. The error reports
which previously were generated in the ‘Edit July’ are now shown in the ‘Upload Personal Property File’
and ‘Upload Real Property File’.

It is important to verify the information in the ‘Summary Signoff’, then print a copy to certify and mail in.
The document may also be saved to your computer. To return to the Reports menu, click the ‘Back’ button
on the Internet Explorer task bar.

:3 http:/ /r¥vwebdev01/Abstracts/Secure/Reports/SummaryTemp.pdf - Microsoft Internet Explorer : - |5 |5|
File Edit GoTo Favorites Help ﬁ
Back + = - (D fat | Qsearch [GFavorkes  PMeda (% | E-S = H
Address I@j http: ffrewebdevl fabstracts/Secure/RepartsSummary Temp, pdf j @GD | Links **
S B saveacoy (o ClJ 0 searcn | ) T setect N A R Yrﬁ‘ Ad.obe’Reader’?.\oi

‘¥ou cannok save data byped inta this Form. I o 3
Please print your completed form if you would like a copy for your recards. | Print Form [ Highlight fields

[» [+

075 - Fottawasomie --- July Hostracs Summary Signoff Report ——— 04/17/08 10:40:18

K443+ Real Propezcy Ahiss
Residential Not-For-Frofit Organisation

. Pages ‘! Signatures

Land Improvements Land Inpravemenss Total
(EL) ) (Lozy {11E) (0 + 11)
Total Rural 7,328,652 16,160, 882 1,222 22 1,354
Tetal Uskban 4,7€8,308 37,358,352 3s, 652 140,670 43,505 184,175
Total 12,088,561 95,218,507 16, 156, 544 141,902 43,527 185,528
Fublic Usility {Locally hssd) By Use
Land Improvements Tatal Inpravements
(14L) (158} (13 + 15} 188)
Total Rural o o 6,638,585 2,218,170
F Tetal Urban o o o 26,724,430 27,714
i R o o o 11,262, 354 32,364,015 2,346, 884
211 Other Real NEC State Bpprad Pazcel
Land Improvemenss Tatal Totals Count
(8L (208 (13 + 20} 1z + 13}
g Tetal Rural 4,880 o 4,680 €6, 1%, 942 152, 444,433 5,575
I Total Uzban 252 12,966 13,218 3,166,357 4,376, 445 5,080
E Tozal 4,832 12,866 17,802 130, 825, 808 186, 820, 881 14, €55
o
1
= #4354 Parsomal Proparty *+e4
ko
Mobile * # Oil at 5 BELS and Under & * # * Gas az 100 MCF and Under *© &
Homes Royalrty Working Item Equip Royalty Working Tcem Equip
@ 61 7 (81 ) &)
= ceeat
5 Total Rural o o a a o o
E Tozal Uzban o o a a o o
3 Tosal 1,075,203 o 0 o o ) 0
* + 0il ac 5 EBLS and Gwer * * * % Gas at 100 MCF and Over * = Taral Fublic

(91 (20 (113 (6-113 1z
Tesal.Bural £.308, 10,58 A

5| R - Fl = I
|Dnne ’7 ’7 ’7 E Urknown Zone

Royalty Working Ivem Equip Royaloy Horking Item Equip 0il & Gas (Locally Rssd)
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HEAVY TRUCKS SIGNOFF

Opening the “Heavy Trucks Signoff’ produces the ‘July Abstract of 16/20M Tagged Vehicles’. When the
‘Heavy Trucks Signoff’ button is selected and the ‘Show Report’ button is clicked, the on-line program
opens a document which is created from the pvhtj.txt file. This file was uploaded in the ‘Upload Heavy
Truck File” and edited, if necessary, in the ‘Edit Heavy Truck File’.

It is important to verify the information in the ‘Heavy Trucks Signoff ’, then print a copy to certify and
mail in. The document may also be saved to your computer. To return to the Reports menu, click the
‘Back’ button on the Internet Explorer task bar.

:3 http:/ frvwebdevD1/ Abstracts /Secure/Reports /HT Temp.pdf - Microsoft Internet Explorer —|® 5'

File Edt GoTo Favorites Help ﬁ

dBack + = - @) | @search [GEiFavortes veda 4 | Eh- S =4
Address I@ http:ffrvwebdevil]abstracts)SecurejReparts/HT Temp, pdf j @GU |Link5 >
E o 2N =0 g + N . E
Bl saveacony =) (@ @ sesrcn | &) T Select oy ‘ &~ Ll @ - ® ‘ 0o v - B ‘ Ym‘ Adobe’Reader‘]k?
‘ou cannok save data typed inka this form, A g | o 2
| Please print your completed Form i you would like a copy For your records, |, Frirt Faem I Highight fields
iLd
@ 05/01/08 10:52:26 =
o
2 July 2008 Abstract
5
@ of
16/20M Tagged Vehicles
175 - Dottawatomie County
2008 Motor Vehicle Lewy 080380
Asszesszed Valus 639,870 Tax Dollars 38, 635.35
Penaley Value 33,531 Penalty Tax z,024.60
Total Valus €73, 401 Total Tax 40,655 .55
Tax Cancellation Under %5 0.00
County Rppraiser Certification Data:
£
E I hereby certify that this Abstract value, levy, and tax has been
5 prepared and furnished to the Director of Property Valuation pursuant
g ©o K.S5.A. {1958 SUPP.) 75-5105A.
" Witness my hand and official seal, this day of 2008
5
£
£
=3
5]
e County Clerk
(seal) 075 - Pottawatomie County v
-

_E |a<‘ 4 ot in|@ ?J| ’j

|Done
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NEW IMPROVEMENT SIGNOFF

Opening the “New Improvement Signoff” produces the ‘New Improvement Abstract’. When the ‘New
Improvement Signoff’ button is selected and the ‘Show Report’ button is clicked, the on-line program
opens a document which is created from the pvinf01.txt file. This file was uploaded in the *‘Upload New
Improvement File” and edited in the ‘Edit New Improvement File’.

It is important to verify the information, especially the State Assessed value, in the ‘New Improvement
Signoff’, then print a copy to certify and mail in. The document may also be saved to your computer. To
return to the Reports menu, click the ‘Back’ button on the Internet Explorer task bar.

&4 http:/ /rvwebdev01/Abstracts/Secure /Reports/NewImpTemp.pdf - Microsoft Internet Explorer =1

Fle Edit GoTo Favorites Help ﬁ

GBack - = - (D at | Qsearch [Favorites  EliMedia &% | -5 =
Address I@ http:f frvwehdes0l [ Abstracts)Secure/Reports/NewImp Ternp. pdf j @Go |L\nks >
— = e | o * B - ER R s I W= |
: E SaveaCopy | — Q ﬁSearch W) IL Select 1 ‘ Q M s = | 91% (O] : O : v e : b 4] Adobe’ Reader 7.0
Wou cannok save data typed inka this Form, o
= Highlight fields
‘ Please print your completed Form if you would like a copy for your records, = Prinit Form I Hickiig
13
o 05/01/08 11:18:10 --—- July 2008 Hew Improvement Abstract ---— P~ |
il
S
i
=y
=)
in -
Cnty: 075 - Pottawatomie County
Residential Farmstead Comm/ Ind Ag. Imp. Hot-For-Profit Other Sub Total Ertats Rssd Total
€,227,883 £05, 726 2,313,372 130, €92 0 0 9,277,673 61,234 9,338,907
I hereby certify that this Abstract valus of New Improvement Valuss have been used for
Witness my hand and official seal, this day of 2008
|_ County Clerk
seal) 075 - Dottawatomie County
“
=
]
£
=
3
g Include with July 2008 Abstract documsntation and mail to:
7 Attn: Rbstract Section
- Ka Department of Revenue
5 Division of Droperty Valuasis
£ 915 SW Harrisen 400
8 Topeka, ES 66612-1585
ey
(DV-AB-3)
March 2004
-

B L] 1 Loft L | w -
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HEAVY TRUCKS

Opening the “Heavy Trucks’ produces an Excel file of the ‘PVD Heavy Trucks Detail” which was
formerly called the ‘16/20M Heavy Trucks Report’. When the ‘Heavy Trucks’ button is selected and the
‘Show Report’ button is clicked, a ‘File Download’ box (see screen shot of example below) opens
offering to ‘Open’, ’Save’, ‘Cancel’ or ‘More Information’. If the option ‘Open’ is selected the Excel
file is opened in the Internet Explorer window for viewing purposes (see next page for a screen shot of an
example file). Click the ‘Back’ button on the Internet Explorer task bar to return to the Reports menu.

If “‘Save’ is clicked, you may save the Excel file to your computer (see page 32 for a screen shot of the
‘Save As’ dialogue box which opens). If “‘Cancel’ is clicked the dialog box closes. If ‘“More
Information’ is clicked, Internet Explorer opens a help box with information on downloading files.

a Report Main Menu Page - Microsoft Internet Explorer : - |ﬂ |5|
File Edit ‘Wiew Favorites Tools  Help ﬁ
Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5
Address [&] http: frvintranet1TestExternaljabstracts/Secure/MainmenuRprt. aspx?ReportMonth=1uly x| @a | Links *

DEPARTMENT OF REVENUE pe Dol
@ ‘r'ou are downloading the file:
Nawigation IMenu |
e PVD AbStIaCt Report' HeawyTrucks.slz from rvintranst]
Hel
e Would you like to open the file or save it to your computer?
Contact Us 4 IZDDB
h . Fﬂmg Tear Open I Save Cancel More Info
Password Zelect a report: ¥ Always ask before opening this type of file
Logout
Wain Mens " Summary Signoff & Heavy Trucks
" Heavy Trucks Signoff " Fnal Review
© New Improvement Signoff
Back Show Report
Copyright © 2008, Eansas Department of Revenue
=
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vwebdev01/Abstracts/Secure/HeavyTrucks.aspx?ReportMonth =July&FilingYear=2008&County =075 - Micro

File Edit Wiew Insert Format  Tools Data GoTo  Favorites  Help

Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | i By S =

Address Iﬁj http: f{rowebdevil fAbstracts/SecurefHeawy Trucks. aspx7RepartMonth=July&Fiing Year=2008&County=075

7583 39 ZUIDB
+ M|y HeavyTrucks / |4
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Al hd £ PYD Heavy Trucks Detail

Al ¢ | D | E | F | & | H | 1 | g [ k[ L MW | o [ P | aT
1 |PvDdHeawy Trucks Detail =

Cnt  Tax Assd. Penalty Total File
| 2 |y Unit “Walue  Assd Tax  Penalty Tax “alue  Total Tax  Cancel Levy  Year
|3 | 75 2 357 2397 199 12.02 556 3699 $0.00 0.0804 2008
|4 | 75 5 3,798 22932 199 12.02 3897 24134 $0.00 0.0804 2008
|6 | 75 4 357 23.97 0 0 357 23.97 $0.00 0.0804 2008
|6 | 75 5 3B014 217453 362 2185 36376 219638 $0.00 0.0504 2008
|7 | 75 6 5996 362.04 0 i} 5995 36204 $0.00 0.0504 2008
|8 | 75 7 11,808 71297 1,781 107.54 13,589 8205 $0.00 0.0604 2008
|9 | 75 B8 4022 24285 20 1.2 4042 24406 $0.00 0.0804 2008
10| 75 9 9275 560.02 1628 98.3 10903 65832 $0.00 0.0804 2008
11| 78 10 41547 253276 3027 185.81 45074 272187 $0.00 0.0804 2008
12| 7a 1" g14 4815 209 12.682 1,023 B1.77 $0.00 0.0804 2008
| 13| 75 12 1545 93.29 0 i} 1545 9329 $0.00 0.0504 2008 b
14| 75 13 B205 380.09 1,124 B7.87 TA9 M7 9E $0.00 0.0504 2008
|15 75 20 397 2397 0 0 397 2397 $0.00 0.0604 2008
|16 78 21 7871 45714 107 B.46 7 B78 4636 $0.00 0.0804 2008
|17 | 78 30 34358 207435 209 1282 34564 208697 $0.00 0.0804 2008
18| 78 3 1,343 g1.08 0 0 1,343 §1.09 $0.00 0.0804 2008
19| 78 40 9,794 551.36 5598 3k 10392 B27 47 $0.00 0.0804 2008
20| 75 43 8578 517.94 0 i} 8578 51794 $0.00 0.0504 2008
|21 78 51 3690 2228 339 2047 4029 243 $0.00 0.0604 2008
|22 75 453 796 48.06 0 0 796 468.06 $0.00 0.0604 2008
|25 76 &b 2871 161.27 20 1.21 2591 16245 $0.00 0.0804 2008
124 78 56 2401 144.97 0 0 2,401 144 97 $0.00 0.0804 2008
28| 78 & 199 12.02 0 0 199 12.02 $0.00 0.0804 2008
26| 78 B2 6,206 374.72 808 45.79 7014 42387 $0.00 0.0804 2008
|27 | 75 B3 199 12.02 0 i} 199 1202 $0.00 0.0504 2008
28| 75 B4 397 2397 20 1.21 417 2518 $0.00 0.0604 2008
|29 75 70 18,045 1,089.56 991 59.84 19,036 114939 $0.00 0.0604 2008
30| 7a &80 2291 135.33 0 0 2291 1368.33 $0.00 0.0804 2008
|31 78 81 2873 185.36 0 0 2573 155.36 $0.00 0.0804 2008
32| 7a &2 5,108 308.24 313 18.9 5418 32714 $0.00 0.0804 2008
33
H 4
€

| >IJL‘

[T BEuieewnzne

Revised April 2008



a Report Main Menu Page - Microsoft Internet Explorer
File Edit WYiew Favorites Tools Help
Back ~ = - @ ot | @sesrch  [EFavoritss  FMedia | Ey-S = d
Address [&] http: frwsbdevD1 [Abstracts/Secure/MainmenuRprt, aspx?ReportMonth=Juy x| @a | Links
DEPARTMENT OF REVENUE
o Save in: IQM}I Computer j - g ER-
Nawgation Men— PYT) Abstract Repo
ﬁS‘h Floppy (A:)
ek |=dLocal Disk (C:)
el @Cnmpact Disc (D)
Contact s Filing Tear IQUUB I=2 softwware on 'repcsil' (E:)
Change
Password Zelect a report:
Logout
W " Summary Signoff FN.
" Heavy Trucks Signoff & He
Show Report
File name: HE-a‘-.-‘l,lTn.u:-:-i j Save I
Copyright 0 2008, Eansas Dey Saveasype:  Microsol Excel worksheet | Cancel ],
|
|@ Daone

T e

* CONGRATULATIONS *

YOU HAVE SUCCESSFULLY COMPLETED YOUR

JULY ABSTRACTS

Call the PVD Abstract Contact Personnel after you have successfully completed the upload of your four
July abstract files, printed and verified the information in the three reports to be mailed in.
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ERROR INSTRUCTIONS

If one of your July files contains certain errors, an error message will be displayed. Explanations and
examples are below. Generally, you will have to correct the file in your tax administration system and
have your vendor recreate the files. The corrected files will then need to be uploaded in the on-line July

Abstract program.
ERROR MESSAGES

When the personal property file (pjl.txt) or the real property file (rj1.txt) contain invalid information and
are uploaded, an error report is given in red on the screen. See the examples of the error messages.

a Personal July Page - Microsoft Internet Explorer - - |ﬂ|5|

File Edit ‘Wiew Favorites Tools  Help

Bk v = - (D 7ot | Qizearch [GFavorites  Meda o4 | By S = 5

Address Iﬁj httpe firvwebdevil [abstracts/SecurefPI1. aspx

DEPARTMENT OF REVENUE

MNavigation hMenu Tpload July Personal Property File

Help

oGl Tnvalid LBCS code on Line 1

Change
Password Tnvalid Tax Unit on Line 229

Logout

fain Menu The file to be uploaded 15 called pyl.t=t. Itis located at clabstractspy 1. txt.

Browse |

Copyright O 2008, Kansas Department of Eevenue

-]
@ome T Eeamwes

July Abstracts User Guide 31 Revised April 2008



a July Real Property Page - Microsoft Internet Explorer

File Edit WYiew Favorites Tools Help

=la] |
[+ |

Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5

Address [&] http: {friwebdevD1 [Abstracts/Secure/R)1 aspx

Contact Us

Change
Password

Logout
Dfain benu

Nawigation IMenu TUpload July Real Property File

Tnvalid LECS code on Line 2

Tnvalid LECS code on Line 263

Invalhid LECS code on Line 501

Invahd LECS code on Lme 502

Tvvalicd Taz Uit on Line 1332

Copyright 0 2008, Kansas Department of Eevenue

The file to be uploaded is called rj1 tat. It is located at clabstracts'ei1 txt

Browse... |

|@ Daone
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If either the personal property file (pjL.txt) or the real property file (rj1.txt) contains an error, the error must
be corrected, the data re-extracted and the file uploaded again. If an attempt is made to display the

‘Summary Signoff” with either the pj1.txt or the rj1.txt containing errors, an error screen similar to the
one below will be displayed.

a Argument ‘Expression’ is not a valid value. - Microsoft Internet Explorer

: 18] x]
File Edit WYiew Favorites Tools Help ﬁ
Back ~ = - (2 at | @sesrch  [EFavoritss  {Media (% | By S = 5

Address I@ http: ffrvwebdevii Jabstracts/SecurefSummarySignoff. aspx tReportMonth=July&FiingYear=2007&County=075

=] @eo ks >
=
Server Error in 'fAbstracts' Application.

Argument '‘Expression’ is not a valid vaiue.

Description: &An unhandled exception occurred during the execution of the current web request. Please review the stack trace for more information about the error snd where it originsted in the code
Exception Details: System ArgumentException: Argument 'Expression’ iz not a valid value

Source Error:

An unhandled exception was generated during the execution of the current web reguest.

Information regarding the origin and
location of the exception can be identified using the exception stack trace below.

Stack Trace:

[ArgumentException: Argument 'Expression’ is not a walid walue.]
Microsoft.visualBasic. Strings. Format{Object Expression, String Style) +726

abstracts. SummarySignoff.Page_Load(Object sender, Eventargs e) in C:\Documents and Settings“RWISACKWWMy DocumentshVisual Studio 2005\Web3ite
System.web.UI.Control.OnLoad(Eventirgs e) +59
System.web.UI.Control. LoadRecursive(] +47

System.Web.UI.Page.ProcessRequestMain(Boolean includeStagesBeforefsyncPoint, Boolean includeStagesAfterAsyncPoint) +1061

Yersion Information: Microsoft MET Framework “ersion:2 0.50727.832, ASP MET Version: 2.0 50727 832

4]

_>l_I
|@ Daone
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CONTACTS

If problems are encountered that can not be resolved, please contact:

BUSINESS CONTACTS

Vicki Lignitz 785.296.3225 Mailing Address:

Fax: 785.296.2320 Kansas Department of Revenue

E-mail: vicki.lignitz@kdor.ks.gov Division of Property Valuation
Abstract Section

915 SW Harrison, Room 400N
Topeka, KS 66612-1585

Peggy Huard 785.296.6641 Mailing Address:

Fax: 785.296.2320 Kansas Department of Revenue

E-mail: peggy.huard@kdor.ks.gov Division of Property Valuation
Abstract Section

915 SW Harrison, Room 400N
Topeka, KS 66612-1585

SOFTWARE ADMINISTRATOR

Arnita Wright 785.296.1853 Mailing Address:
Fax: 785.296.8602 Kansas Department of Revenue
E-mail: arnitawright@kdor.ks.gov Information Systems

915 SW Harrison, Room 1251
Docking State Office Building
Topeka, KS 66625
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JULY CHECKLIST

The following list shows what you need to do to check the validity of your data. Please make these
verifications before certifying your data to the Division of Property Valuation.

1.

10.

Upload the four abstract files, print the three signoffs.

Verify that the oil at 5 bbls and under royalty and working interest values are correct.
Verify that the gas at 100 mcf and under royalty and working interest values are correct.
Verify the value in the Boat Marine & Boat Trailer field.

Verify that values in the exempt IRB and EDX real fields and the exempt IRB and EDX
personal fields are correct. Please attach a note to explain any substantial changes from

last year.

Verify that you have a value in the Assessed Residential (real) and Assessed Mobile Home
(personal) fields. This value is exempt pursuant to K.S.A. 79-201x (SB 41). The exempt
value for mobile homes (20 PERS) must not be greater than the value in column 5, Mobile
Homes.

Compare the State Appraised (real and other) allocation by land use code (LUC/LBCS)
from the abstract signoff to the June 15" Certification of Assessed Value (form PV-AD-
20). Do NOT include in your abstract certification any estimated value that you used for
budget purposes. The real and other value totals must match between the summary signoff
and the state certification page(s).

Verify that you have a penalty value in the Accum. Pers. Pnlty Grand Total field.
Mail all required documents to the following address.

Kansas Department of Revenue

Division of Property Valuation

Abstract Section

915 SW Harrison, Room 400N
Topeka, KS 66612-1585

Call or e-mail Vicki or Peggy AFTER you have completed Number 9 on this checklist.
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UNINSTALL INSTRUCTIONS

Since the July Abstract program is now an on-line application, it is no longer necessary to keep the July
Abstract program on your computer. To remove the program from the computer, be sure that the program
is not open and follow these instructions. During the removal of the application, an ‘Incorrect logfile
format’ error may be encountered. Click ‘OK’ to continue the uninstall process.

e Click on the “Start’ icon in the lower left-hand corner of the desktop screen.

e Click on “Settings’.

e Click on “‘Control Panel’.

o Double click on ‘Add/Remove Programs’.

e Choose ‘jlyabs’ from the list and click on the ‘Add/Remove’ button.

o Answer “Yes’ to the question in the ‘Application Removal’ box.

e Click ‘OK’ at the ‘Application Removal’ box.

e Close the ‘Add/Remove Programs Properties’ box and the removal process is complete.
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